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1 FolderMatic Clone-A-Folder for Exchange Server User
Guide

I3 Did/tBetter.com

FolderMatic Clone-A-Folde
for Exchange Server

Available for download at www.DidltBetter.com
Version 1.0

10/15/2007

¢ Quick Start Guide: Solution Scenarios
e Product Information
e User Manual

e Troubleshooting Tips

This manual updated online at www.DidltBetter.com
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2 FolderMatic Guide

IMPORTANT! Please read the Release Notes included with the version of FolderMatic Clone-A-Folder for Microsoft Exchange
you are installing. The Release Notes summarize important updates on the installation process, system requirements and
procedures that are especially significant, regardless of whether you are new to FolderMatic Clone-A-Folder for Microsoft E

or an experienced user.

Save time! Want to skip reading this manual? We are now offering Remote Installation and Configuration Services for this
software.

Visit our online store for pricing and to purchase your Remote Installation Service today!
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2 Legal Information

Microsoft®, Windows®, Windows XP®, Windows Server®, Exchange®, Exchange Server®, Outlook®, Outlook Web

Access®, SQL Server®, SQL Server Express®, Microsoft Update®, PowerShell® and Remote Desktop Connection®
are the registered property of their respective owners.

DidItBetter Software®, Add2Exchange®, Add20utlook®, FolderMatic Clone-a-Folder for Microsoft Exchange® are
the registered property of DidltBetter Software.
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A Note from your DidItBetter Software Technical Support
Team

Let's start by building a good relationship between you and our support team. It is a good idea to read this
document in its entirety because, as with any powerful tool, it is best to be familiar with the ALL of the practical
aspects of FolderMatic Clone-A-Folder for Microsoft Exchange operation before using it on your mission-critical
data.

Please do not install the solution before reading this manual, as there are some prerequisites you HAVE to do
before you have a successful trial. As always, back up your data FIRST, before installation and operation.

This manual and software is the product of thousands of past man hours of programming, testing, requests and
feedback from people like YOU. Please share your suggestions on making our products serve you best. Email your
suggestions to Ai@diditbetter.com.

Again, continue reading this document fully so you understand the necessary configuration for proper operation.

It is NOT a trivial application. You need to install it as a specific user with specific permissions, and no, your
Administrator or Domain Admin does not have the proper permissions. If you have a problem, we have a complete
section of Technical Bulletins and Frequently Asked Questions on the web at www.DidltBetter.com. We know that
traditionally these resources are more fluff than buff, but our Technical Bulletins section can help you find every
issue the support team has encountered, complete with recommendations and resolutions, 24 hours a day. Please
use these resources. We guarantee they will be helpful for you and will not only help us serve you better and
faster but can even eliminate many common issues before they even happen.

Thanks for helping us build a great support relationship.

The DidItBetter Software Team

© 2007 DidltBetter Software All rights reserved 1-800-837-8636
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Your 7 Rights as a DidltBetter Software Licensee

. You have the right to a better user experience by reading this manual. Informed customers make their own

experiences better. "RTFM".

. You can get FREE email technical assistance within your Software Maintenance plan. You can use the Technical

Support Knowledge base absolutely FREE. Here are the links:
FAQs: http://www.DidltBetter.com/FAQ.aspx

Technical Bulletins and Supporting http://www.DidltBetter.com/Add2Exchange_Bulletins.aspx
Files:

Documentation: http://www.DidltBetter.com/Documentation.aspx

To submit a support request: http://www.DidltBetter.com/SupportRequest.aspx

. You have the right to contact and receive support Monday through Friday from 9 a.m. to 5 p.m. EST. Rates for

phone, Remote Support and Priority Support can be found at our online store by clicking Support Options under
the Categories bar.

. You have the right to have your configuration certified, the package installed, upgraded and/or configured for

you for a reasonable fee by one of our certified technicians. Most people who select this option are glad they
did and often comment that it was the best money ever spent for support.

. You can escalate your issue to have Remote Installation by one of our certified Techs or purchase Incident

Support. After purchase, licensed end-users have FREE email support for 6 months and can purchase extended
Software Maintenance. We also offer Priority Support on a fee basis, which includes immediate phone and/or
remote assistance. Call, or visit our online store and click Support Options under the Categories bar.

. You have the right to have your ideas and suggestions for increased functionality heard, acknowledged and

considered for future upgrades.

7. You have the right to have your upgrade request escalated to a custom request and formally quoted.

Thank you for the opportunity to be of service.
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System Requirements

All installations require Microsoft .NET Framework 2.0. It is highly recommended that you perform all current
Microsoft Updates to your server, including any necessary reboots, before installing FolderMatic. FolderMatic is
usually installed on the Exchange, Add2Exchange or Blackberry server.

Configurations which do not meet the minimum requirements outlined here are not supported under the terms of
the standard free Software Maintenance agreement.

Hardware Requirements

Feature

Minimum Configuration

Recommended Configuration

Free Disk Space

100 MB

e 1GB

RAM

Exchange 2003 Server - 1 GB

Exchange 2007 Server* - 2 GB

Workstation - 512 MB

Exchange 2003 Server - 2 GB

Exchange 2007 Server* - 4 GB

Workstation - 1 GB

* Exchange 2007 has been tested and is supported. When needed, the manual will direct you to the
Exchange 2007 appendix at the end of this manual. Exchange 5.5 is no longer supported.

Operating System Requirements

Recommended: SP2

Operating System |Windows Server 2003 |Windows Small Windows 2000 Windows XP
Business Server
Editions e Standard e Standard e Server e Home
e Enterprise e Premium ¢ Professional ¢ Professional
e DataCenter e Advanced e Tablet
e DataCenter ¢ Media Center
Service Pack Level|e Minimum: SP1 e SP1 o SP4 o SP2

Tip: You can verify your Service Pack level by right-clicking My Computer, selecting Properties and looking under

the System heading.

© 2007 DidItBetter Software All rights reserved 1-800-837-8636
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Exchange Server Requirements

Exchange Version Exchange 2003 Exchange 2000

Service Pack Level e Minimum: SP1 e SP3**

e Recommended: SP2*

* Refer to http://support.Microsoft.com/kb/906669.

** Refer to http://support.Microsoft.com/kb/824960.

Installation Environments

If you are installing FolderMatic on a server other than the Exchange server itself, then you must make sure the
latest version of Collaboration Data Objects (CDO) is installed on the server. If FolderMatic is not installed
directly on the Exchange Server, the version of Exchange System Manager you install must be at same level as
Exchange Server. CDO is included by default with Exchange System Manager, which is the best way to install CDO
on your system. Once done, do all Microsoft Updates on BOTH servers (if applicable) and reboot your system(s).

For Exchange System Manager system requirements, refer to http://support.microsoft.com/kb/822178. For
Exchange 2007, please refer to the Appendix at the end of this manual.

Clustered Servers

FolderMatic is not cluster-aware and will not support clustering fail-over capability, and really does not need to
since once the folders are made, the program is terminated and does not need the connection the server any
longer. FolderMatic can be installed as a regular application on a clustered server, Exchange, Utility, Virtual or
File Server. In such an environment, choose a physical server on which to install FolderMatic. You should
configure FolderMatic with the Clustered server name as the Exchange Server if/when prompted for the Exchange
Server during the installation process.

Virtual Machines

There are no reported issues with FolderMatic on Virtual Machines. The VM must be bridged to the network, on
the same subnet and be able to "see” the Exchange Server with WMI, RPC and CDO. The Exchange Server must be
powered on during the entire Folder Cloning process for FolderMatic to operate.

Terminal Servers

FolderMatic is not recommended on Terminal Servers as performance may suffer and Exchange System Manager
must be installed. Conceivably there could be Outlook CDO conflicts with Exchange System Manager (even if
Outlook is not installed, it is still best to choose another type of server).

© 2007 DidItBetter Software All rights reserved 1-800-837-8636
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8 FolderMatic Guide

Client Requirements

Workstations

FolderMatic does not directly interact with client environments, but does so indirectly through Exchange Server
Side Mailboxes so any configuration that is compatible with your Exchange Client access environment is
acceptable. FolderMatic supports Outlook being in Exchange Cached Mode, but in order for the new folders to
appear in the client and PDA, they may need to be added to the Send/Receive Group in Outlook or your
synchronization software.

Outlook Web Access

Outlook Web Access is acceptable for accessing folders synchronized by FolderMatic and there are no known
issues with folder problems post FolderMatic use in OWA.

Mobile Devices

At the time of publishing, every known PDA available can be used with FolderMatic. Synchronization software
supported: Windows Mobile, ActiveSync Intellisync, BlackBerry, Goodlink.

© 2007 DidltBetter Software All rights reserved 1-800-837-8636
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Ordering Information

FolderMatic is installed in the trial mode and can easily be converted to a licensed version without removing and
reinstalling.

Once you have proven the value of FolderMatic and want to license it, log on as the Service Account, open the
FolderMatic Console, select License and if you have not already done so, you can select Step 1 and go to the web
and purchase online. If you have already purchased the license, select Send your License information to
Diditbetter.com. By pressing the Step 2 button, you will be prompted for the information necessary to send us
your licensed user information, your support team and the information we need to create your new license key.

In this screen we are attempting to get all the contact information necessary to support your installation. In the
left hand column, select your user type depending on the relationship you have to the licensing organization. This
ensures who is the technical contact and that updates and notices get sent to the individual listed there. If you
are the end user, select that option and enter your information in the space provided and use the email address
you want the key to be sent to. If you are a service provider or reseller, select that option and enter both YOUR
and the END USER information, select the product you are trying to register at this time, and select OK.

Note: The FolderMatic license key is specific to the Exchange Server, Service Account and server installed on, not
just the end user or reseller information.

Once you have filled out BOTH tabs, select License What? and chose the application and the Software
Maintenance period you desire. Remember, Microsoft changes their systems all the time and the software needs
to change with them. The longer you have software maintenance period, the longer you can get upgrades for
FREE!

We will process the key based on the request you submit and send it back by return mail. Once you receive it,
just copy the entire key into the clipboard and paste it in box number 1.

Each license includes 6 months FREE Software Maintenance and includes 6 FREE email support. The Software
Maintenance period includes FREE download updates/upgrades during the membership. You can extend your
Software Maintenance plans to one year, an additional 1 year, 2 years or 3 year periods for free downloads. For
mission critical installations, Priority Support are also available.

RECOMMENDED! We offer remote certification, installation and configuration for this software for a very
reasonable fee from our online store. We offer a Remote Support application facility from our website which
usually requires no changes to firewalls and does not require you to divulge any secure information to us. http://
www.diditbetter.com/Add2Exchange_Bulletins.aspx?mid=550&ctl=ArticleView&articleld=87. We can also use
Remote Desktop Connection (Terminal Services), LogMeln or Webex if you provide an invitation. In any of these
ways you are able to completely control access, maintain your secure environment and shadow the entire session
and get a trained expert to configure it right, the first time, or fix it quickly if it is not working.

For current pricing please visit www.DidltBetter.com and click on the Buy Now link taking you to our DidltBetter.
com Online Store to purchase via MasterCard, VISA and American Express. Once ready, click on http://www.
diditbetter.com/new+remote+support+session.aspx.

Users with a purchase-order system should download the order form from the website. If you prefer to fax your
order (requires Adobe Acrobat Reader) from our online store, please print and complete the order form and fax it
to (813) 972-7986.
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10 FolderMatic Guide

We want to help eligible government agencies, academic institutions, and non-profit organizations, so we
offer discount pricing. To take advantage of these discounts, please fax your order with a copy of your
eligibility certificate for approval.

Once your order is received and payment is processed, visit http://www.DidltBetter.com/Activate.aspx for
instructions on getting your activation key or read further on in this manual.

After we receive the information we need from you, we will generate a unique key from your address information
and send it back to you via email within 48 hours (We activate product Monday thru Friday from 10:00am to
4:00pm EST, excluding holidays).

Once you receive the key by email, please log on to the Exchange Server (Cloning Server) as the Service Account,
open up the Console, select Licensing from the drop down menu, and select the specific type of folder for which
you received a license. From the email, copy and paste the entire key (including dashes) into Box# 1 of the
license information field as directed. Experience has found that typing it in is difficult since O look like O. Paste
the entire key in box #1 and it will automatically parse it out for you.

If the software doesn't do what you need, please let us know. Customization services are available. Please submit
your suggestions or requirements to support@DidltBetter.com

© 2007 DidltBetter Software All rights reserved 1-800-837-8636
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Quick Start Guide

FolderMatic Clone-A-Folder™
for Exchange Server

FolderMatic™ enables Exchange Administrators (and users with highly escalated Exchange privileges) to define a
template structure of Calendar, Contact and Task folders and then rapidly clone the structure to multiple server-
side mailboxes. FolderMatic is a .Net application for Exchange 2000, 2003 and 2003 SBS and can be used
separately but is often used as a companion product to Add2Exchange for Calendars, Contacts and Tasks™
available from www.diditbetter.com.

If you are considering using both FolderMatic AND Add2Exchange, use the Add2Exchange installation guide
for all prerequisites since FolderMatic needs the same permissions as the Add2Exchange Service Account.
After you have installed and configured Add2Exchange, you can simply install this software by using the
Add2Exchange Service Account. If you are already using or will use Add2Exchange for Calendars, Contacts and
Tasks, you SHOULD use the Add2Exchange Service Account to install and administer FolderMatic. You already have
the permissions, so just run the FolderMaticSetup.msi.

If you do not or will not use Add2Exchange, you are required to perform all the following prerequisites prior to
installation.

DO NOT INSTALL FolderMatic as the default Administrator Account nor any account with Domain Admins group
membership since this goes against Microsoft's security model and the software will not operate correctly. These
accounts have denied full Mailbox access.

Since FolderMatic Clone-A-Folder for Microsoft Exchange needs the same permissions as Add2Exchange for
Calendars Contacts and Tasks, we used the Add2Exchange Manual as a template for prerequisites. Since many
users do or will use Add2Exchange, for the purposes of this manual we will call the account you use to install and
use FolderMatic, as the Service Account and show you pictures and examples of the Add2Exchange Service
Account and configuration. You can call your account anything you want as long as it is not an existing account
and you make the new account with the exact privileges and group security we require.

Warning: The Service Account will be made with expanded Exchange privileges to log on, install and use
FolderMatic, and this username and password combination should not be given out lightly. In some respects it is
one of the most powerful accounts on your system, even more powerful than Domain Administrators. Again, the
Service Account is an extremely powerful account and should not be available to all users. Since the program
impersonates users in your Exchange Server and can open and read and change any folder in the mailbox, you can
NOT install and use this program by "all users”, obviously, since most users don't have the appropriate rights. Nor
should you copy shortcuts around from desktop to desktop again for the same reason.

Once installed, this tool is typically a tool to be used by the Exchange Administrator logged in as the Service
Account to make and clone folders to many users - "en masse”. The FolderMatic administrator user will log on as
the Service Account to utilize the power of FolderMatic Clone-A-Folder for Microsoft Exchange.

Again, if you do not use Add2Exchange and have not created an Add2Exchange Service account and
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Add2ExchangeSecurityGroup for this purpose, the account you create for FolderMatic can not be part of the
Domain Administrators Group and Exchange Domain Servers Groups in Active Directory.

If all this seems too much for you, you can always schedule a DiditBetter Remote Support session for our technical
staff to assist you and certify your configuration, explain and facilitate the Prerequisites in the section Step by
Step Pre-Installation Instructions.

If you are upgrading from a previous version, continue with the next section. Again, to administer FolderMatic,
always log on as the Service Account, and run the upgrade to get the latest version of FolderMatic. Unlike
Add2Exchange, which has a service it uses, there is no need to uninstall and then reinstall, just install over the
original install every time you upgrade.

Current manuals, versions and technical support instructions are always listed on the www.DidltBetter.com
website.

© 2007 DidltBetter Software All rights reserved 1-800-837-8636
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How Does FolderMatic Work?

You or your Exchange administrator - will log on as the new Service Account with the prerequisite permissions (or
use the Add2Exchange Service Account) and then run FolderMatic.exe or the shortcut on the desktop.

FolderMatic uses an expanded privilege user account and mailbox logs in and impersonates users and creates
folders from a user defined template structure.

The FolderMatic Administrator (Service Account) will select a mailbox (usually the Service Account’s mailbox) to
create a template folder structure, and then select the desired number of target users (server side mailboxes
from the GAL) you then copy the new structure to every destination, keeping track of successes and failures.

Once you select GO from the FolderMatic interface, the process will complete in a few seconds and then a report
of the successes and failures will be presented onscreen.

That's it!

These new folders are often used to create source or destination folders for relationships in Add2Exchange, and
they can be used for any business purpose.

FolderMatic does not delete folders from existing mailboxes, or create new mailboxes. FolderMatic does not
initialize mailboxes. FolderMatic just makes folder structures of combinations of Calendar, Contact, Task folders
and clones the structure to all selected mailboxes that have been opened at least once (initialized).

© 2007 DidltBetter Software All rights reserved 1-800-837-8636
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Using FolderMatic

FolderMatic is a server-based and centralized Folder Creation and Management application to clone Outlook
folders in a safe, reliable and consistent folder creation.

FolderMatic is currently the most powerful Exchange Folder Creation Tool of its kind in the world. With this new
release, FolderMatic has been redeveloped in the latest from Microsoft, the .Net (Dot Net) Framework (will run on
both 2.x or 3.x), a broader platform capable of rapidly changing and improving to accommodate the ever
changing Microsoft Security and Exchange patches. FolderMatic can be loaded directly on the Exchange Server or
on a File Server with Exchange System Manager installed. FolderMatic COULD be loaded on a workstation with
Outlook and the optional CDO component installed, but is not recommended since a third party product to
eliminate the Outlook Security warnings is required.

Once FolderMatic is set up and configured properly to run, the FolderMatic Administrator makes a template
folder structure and when the FolderMatic "GO" button is pushed, the structures from the Source are copied
to the Destination mailboxes for Calendars, Contacts or Task folders.

The trial FolderMatic will make folders for 21 days. It will also only allow you to make 20 folder clones
and only 3 at a time.

Once licensed, it can make an unlimited number of folder clones as desired at one time.

FolderMatic makes one tree structure at a time and it can be copied to as many uses listed in the Global
Address List (GAL) as desired. Obviously the destination user can not be hidden from the GAL during this
copy process.

The folders created in FolderMatic can be synchronized to a user's mobile device if it is included in the Send/
Receive Settings of ActiveSync, Intellisync, Windows Mobile or whatever other software you use to get information
from Outlook into the mobile device.

FolderMatic does not copy existing structures from one mailbox to another, nor does it copy the information
contained in the folders.

FolderMatic only works with Server Side Mailboxes, and not personal mailbox folders (not PST files).
FolderMatic has a smooth upgrade path from version to version and has no known incompatibilities.

As always, before installation and use of any software it is always best to create a "brick-level backup” of
individual folders and mailboxes to enable to restore the destination folders without restoring the entire
Organizational Unit or discrete Exchange Files in case there is a human problem or system failure. To ensure
data security, DidltBetter Software recommends www.Symantec.com Backup for Small Business Server or the
full package with the Exchange Add-on. Microsoft Backup does not currently provide brick-level backups.
Once installed correctly with an account with proper permissions, using FolderMatic is extremely simple.

A word of caution: Since FolderMatic is so powerful, we suggest taking a moment to check the desired results
against your settings BEFORE you press the GO! button. At this time, there is no undo button.

Against better advice, some users have installed FolderMatic on a machine with Outlook and the optional CDO
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component (Add/Remove Outlook Settings) combined with a third party product called "Express Click Yes" or
"Mapilabs” to eliminate the Outlook security warnings. This type of installation is not recommended, but it has
been tested and it works. It is not recommended since you are installing a program that will circumvent a
security feature, which is never wise.

The new FolderMatic is faster, conserves resources, is more powerful and manageable, works with almost any
mobile device, and does not require a machine to be logged on after folder creation is complete.

Note: Often these new folders that are created must be manually added as inclusions to the Send/Receive
Settings in Outlook or your synchronization software. If they are not appearing on your mobile device, check
there.

© 2007 DidltBetter Software All rights reserved 1-800-837-8636
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10 What's New in FolderMatic 1.0

DidItBetter Software is pleased to announce the release of version 1.0 of FolderMatic™.

This version includes a few improvements and fixes over revisions 1.x including:

Reporting is Clearer

FolderMatic has better reporting for successes and failures and automatically time dates and stamps the
reports.

Unlimited Number of Folder depths Built from one template

FolderMatic now can make a template of unlimited depth of folders of any folder combination of Calendars,
Contacts and Tasks and then copy it to an unlimited number of selected domain users
server side mailboxes.

Optimized for speed

The folder creation routine has been optimized for speed for more controlled resource management.

© 2007 DidItBetter Software All rights reserved 1-800-837-8636
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11  Step by Step Instructions

Important: FolderMatic 1.0 requires the .Net Framework and if it is not installed, it will require a reboot. In some
instances, the installation procedure will require a reboot for the installation to complete properly. Plan your
installation for a service maintenance window as appropriate.

If this is an upgrade from a previous FolderMatic version, please continue to this section: Installation of
FolderMatic and Upgrade Process.

NOTE: Please implement ALL OF THESE PREREQUISITES in the order listed below prior to installation of the
software!

e Back up your folders before installation to ensure your data.

e Ensure the .Net framework 2.x or 3.x or later has been installed and all Service Packs have been done in Add/
Remove programs and Microsoft Update. Use the new Microsoft Update to update all Windows machines and
Microsoft products on the server and be sure to reboot afterwards. This is the number 2 most common support
issue.

¢ Please see section System Requirements to make sure your server has the minimum Hardware and Software
requirements.

« If not installed on the Exchange Server, the FolderMatic Software can be installed on a server dedicated for
other purposes. Although the server may be used for other purposes such as a Blackberry Server, Backup
Server, or File Server, the server should not be used daily as a user's workstation. It is not recommended that
you install FolderMatic on a user's workstation unless Outlook is installed without the optional CDO component,
Exchange System Manager is installed, or the least recommended configuration is Outlook installed with CDO
and the Outlook security warnings have been eliminated with a third part program such as Mapi Labs or Express
Click YES. Since these security warnings are designed for security, eliminating them is not the best
configuration to enhance your Email security.

11.1 Conditional Prerequisite: Verify Exchange Collaboration Data
Objects (CDO)

Verify that Collaborative Data Objects (CDO) is running on the server you are using for synchronization.

Normally FolderMatic is installed on the Exchange Server. If you are installing FolderMatic on your Exchange
Server, do all Microsoft updates and go to the next section. CDO is already installed.

If you are installing FolderMatic on a utility server, simply install the same version of Exchange System Manager
that your Exchange Server is using and then do all Microsoft Updates and reboot afterwards.

11.2 Prerequisite 1: Create a Security Group

IF you are using our other product: Add2Exchange for Calendars, Contacts and Tasks and have already
created an account for the purpose, then use the "ZAdd2Exchange" account (or whatever you named it) and
skip to the next major heading Installation of FolderMatic. If you are not, then we have included our normal
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procedure for our Add2Exchange Service Account below.

Tip: Do not use an existing group for this purpose. Call the Security Group anything you want, but be descriptive
and be sure to make a new group. For more information on Exchange and Security Group permissions, refer to
http://support.microsoft.com/kb/292509/en-us.

1. Open the Active Directory Users and Computers console from the Administrative Tools menu.

Creating the FolderMatic Security Group in Active Directory

-.f-r Active Directory Users and Computers

@ File  Action Wiew ‘Window  Help

e | DmLeXEER 2@E

RiFETRE

@ Ackive Directory Users and Computer SN e objects

|:| Saved Queties
=2 TeTG-152 local

(2] Buikin ! administrakor Built-in account For admini, ..
D Computers ﬁ[ert Publishers  Security Group ... Members of this group are. ..
@ Damain Conkrallers ﬁDns.ﬁ.dmins Security Group ... DNI Administrators Group

D ForeignSecurityPrincipals ﬁDnsUpdateF‘r. . Security Group .., DNS clients who are perri...
D LastandFound ﬁDDmain Admins  Security Group ... Designated administrators., .

@ Microsaft Exchange Security ﬁDDmain Com... Security Group ... Al workskations and serve. .,
|:| Microsoft Exchange Swstem mDDmain Cont...  Security Group ... Al domain controllers inth...

I:I MNTDS Quatas ﬁDDmain Guesks  Security Group ... Al domain guests
|:| Program Data €7 Domain Users  Security Group ... All domain users
@ Sample Users ﬁEnterprise 8., Security Group ... Designated adminiskrakaors, ..
I:l System ﬁGrDup Policy ... Security Group ... Members in this group can...
i Users oot STl ot User Euilt-in account For guest ...
Find paervices,,, Security Group ... Group For the Help and Su...
| WPG Security Group ... 115 \Worker Process Group
g 4 Computer Lin account For anony...
b I All Tasks 4 Contact -in account for Intern..,
| Wi b
T
e Window From Here InetOrgPers
msExchOynamicDistribukionList
Refresh MSMO Quee Alias
Expart List... Prinker
Properties User
Shared Folder
Help

2. Select the Active Directory container in which you created the Service Account. Either click the New Group
icon or right-click the container and select New > Group.
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New Group Dialog

Mew Object - Group

@ Create in:  T3Ti3-152.localfUsers

GroUp name:

I A2ESecuriby Group

Group name [pre-Windows 20000

I A2ESecuribvicroup
Graup sCope Group bype
" Domain local ' Security
" Global " Distribution
& Universal

Cancel

3. Name the Security Group anything you want. We use the same technology for Add2Exchange and have used
those screenshots here. Choose the widest scope available (at least Global). Click OK.
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FolderMatic Security Group

-.f-r Active Directory Users and Computers

@ File  Action Miew Window  Help
& = M & B XEF[E R 2L

@ Ackive Directory Users and Computer
|:| Saved Queties
=@ TsTG-152 local

Bigle T4 a

-] Builkin

|:| Computers € Administrator Built-in account For admini, ..

@ Diomnain Controllers ﬁ[ert Publishers  Security Group ... Members of this group are. ..

: |:| ForeignSecurityPrincipals ﬁDns.ﬁ.dmins Security Group ... DMS Adminiskrakors Group
{27 LostandFound mDnsUpdateF‘r. .. Security Group ... DMS clients who are permi...

@ Microsaft Exchange Security ﬁDDmain Admins  Security Group ... Designated adminiskrators. .
D Microsoft Exchange Swstem ﬁDDmain Com... Security Group ... Al workstations and serve. ..

D MNTDS Quotas ﬁDDmain Cont... Security @roup ... Al domain controllers inth..,
{1 Program Data ﬁDDmain Guests  Security Group ... Al domain guests
{£] Sample Users ﬁDDmain Users  Security Groop ... All domain users
[ System ﬁEnterprise &... Security Group ... Designated administratars. .
i Users €7 Group Palicy ... Security Group ... Members in this group can...
&Guest Lser Builk-in account for guest ...
mHelpServices. .. Security Group ... Group for the Help and Su...
ﬁIIS_WPG Security Group ... IIS Worker Process Group
1 | | ﬂ ﬁ IUSR_TESTI... User Built-in account For anony...

4. Double-click the Security Group.
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Security Group Members

AZESecurityGroup Properties EH
General Members | b ermber EIfI b anaged B_I,II EII::ieu:tI SEcurit_l,II

b embers:

I arne | Active Directany Falder
ﬂ ztdd2Ewchange TSTG-152local/Uszers

1] | >

Add... % Femove

5. Click Add... and select the Service Account that will be used. Since FolderMatic is a companion product, we
used zAdd2Exchange in the examples. Click OK.

11.3 Prerequisite 2: Give the Add2Exchange Security Group Exchange
Rights

Open Exchange System Manager and give administrative permissions to the Security Group and make sure those
rights inherit to the Mailboxes and Public Folders.

We are adding the Security Group so it will inherit the permissions to your entire organization and so
administrative rights will not have to be given manually to each user.
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Exchange System Manager

{g Exchange System Manager M=l
% Fle  pction  Wiew Window  Help | =] x|

- | |E TR 2=

3 Recipients Internet Mail Wizard. ..
43 Servers Sktop Public Folder Content Replication

+-{_d Conneckors
{4 Tools
[+ Folders

View L
e Window From Here

Refresh
Expork Lisk. ..

| Properties & |
Help "5

1. Open Exchange System Manager. Right-click the top level of the organization and select Properties.
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Adding the FolderMatic Security Group

First Organization Properties

Generall Dietaile  Security |

Group or uzer names:
ﬁ Adrministrator [TRMG-100%sdminiztratorn)
ﬁ ANMONYMOUS LOGOM

ﬁ Authenticated Uszers

ﬁ Dramain Admins [TRMG-100MD omain Adminz)]

pu =

2%

=

F - AL rTEe e e S S
Add... | Bemove |
Permizsions for 42 SecurnityGroup Al Deny
Full contral O ﬂ
Fead O
Wirite O
Execute O
Delete O
Read permizsions O ;l

Far zpecial permizzions ar for advanced settings,
click Advanced.

Advanced |

| Help |

2. Select the Security tab, click Add and select the FolderMatic Security Group. Click OK.

Note: The Security tab is not enabled by default. Included in the FolderMatic download zip file is the
ExchangeRegistrySecurity.exe helper program. This program automatically adds the registry key that Microsoft
recommends in the tip above to add manually. Run this on the Cloning Server and it will add the necessary
registry entry for the current user to be able to see the Exchange Security Page in Exchange System Manager. For
more detailed information on what this program does, or to add the tab manually, please reference Microsoft's

instructions at:

Http://support.microsoft.com/default.aspx?scid=kb;EN-US;264733
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Verifying Inheritance to the Mailbox Store

FE Exchange System Manager !EI
'F'__::I File  Action Miew Window  Help | - |5’ |£|
o | BE B XEDR D E
E:a First Crganization (Exchange) Mailbox Store {TRAINING-100)
4 Global Settings IN—l—
J Recipients e
=4 Fervers "“'d L':";_'Dns
B[ TRAINING-100 L Mailboxes
IE Queues A Full-Text Indexing
El;_j Fit_*st Skarage Group
' f_;-_‘; Mailbiox: Store | it
. E-&5 Public Folder St Bl Sl
...J Probocals Create Full-Text Index
-3 Connectars Start: Incremental Papulation
-3 Todls Start Full Papulatian
-3 Folders Pause Population
Stop Population
all Tasks »
Wigw g
Mew window From Here
Cut
Copy
T
Delete
Rename
Refresh
Expaort Lisk,..

Help L"‘&

3. Expand the Exchange Server Storage Groups. Right-click the first Private Mailbox Store and select Properties.
Repeat this process for each Mailbox Store (do not verify Public Folder Stores yet).
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Mailbox Store Security Tab

Mailbox Store {TRAINING-100) Properties [ 2|

General I D atabaze I Lirnits | Full-Text Indexing |
D etailz I Policies Security

Group or user names:;
ﬁ Adrinistrator [TRMG-100%sdminiztratorn)
ﬁ AMOMNYMOUS LOGON

ﬁ Dramain Admins [TRMG-100MD omain Admins)]

ﬁ E nterprize Admins [TRMNG-100ME nterprize Adming)
m [t j
Add... | Bemove |
Permizzions for &2 SecurnityGroup Alloy Deny

Full contral O =
Read O
Write O
Ewnecute O
Delete O
Read permizsions O ;I

For special permizzions ar for advanced settings, Advanced |
click Advanced. =

] I Cancel Spply | Help |

4. Select the Security tab and verify that the FolderMatic Security Group appears with full permissions. The Allow
check boxes may be grayed out if the security settings were inherited as in this example. What matters is that
the check marks appear in all boxes for the Security Group.

Note: If you are using Add2Exchange: Former versions of Add2Exchange required configuration of the Service
Account (as opposed to the Security Group) on the Mailbox Stores. This configuration is deprecated and the
Service Account must be removed from any mailbox store permissions. Only the Security Group should appear in
the Security tab.

Note: In most Exchange installations, adding the Security Group automatically applies all of the appropriate
administrative permissions to the Mailbox Store and Public Folder Store. It does not give Client Ownership and
Folder Contact, which are client permissions. Also , in some cases, you may not have inherited permissions to
Public folders or mailboxes and you will have to add it specifically to the Mailbox Store or individual mailboxes or
allow inheritance (which is generally a more accepted way to administer your Exchange Server). Tip: Make a note
to discuss with your Exchange Administrator or Computer Service provider why your Exchange Server does not
have inheritance.

If the Security Group is not listed in the Mailbox Security properties, your organization does not have inheritance
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turned on in your Exchange Server hierarchy. You can either add the Security Group there now or enable
inheritance. For the purpose of this installation, it is sufficient to just add the Security Group with full rights
now.

Tip: If when making an Relationship you are unable to see any folders in a specific mailbox while building the
Relationship, this is an indication that the Service Account does not have the proper permissions. In fact, it is still
explicitly listed in the permissions of the mailboxes or a parent object or has the incorrect memberships or the
memberships were incorrectly applied. Make sure you take careful note to apply the correct permissions to the
folders and mailboxes.

Enabling Inheritance

If, after careful consideration, you decide to enable inheritance for your Exchange Organization and the Objects it
contains, follow these steps:

1. Start Exchange System Manager. Right-click the Mailbox Store in question and select Properties.

Mailbox Store Security Tab Advanced Button

Mailbox Store (TESTING-100) Properties 7] x|

General I Databasze I Lirnitz | Full-Test Indexing |
D etails I Palicies S ecurity

Group or user names:

Adrministrator [TSTG-100%Administratar)
ﬁ AMOMYMOUS LOGOM

ﬁ Dramain Adrminz (TS TG-10080 amain Adrmins]

ﬁ Enterprize Admins [TSTG-100ME nberprize Adming)

ﬁEveryDne
=B |
Add... | Bemove |
Permizzions for Administrator Bl Ceny
Full cantral O =
FRead O
Wwirite O
Execute O
Delete O
FRead permizsions O ;l

Far zpecial permizzions ar for advanced settings, Advanced
click Advanced. -

k. I Cancel Smply | Help |
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2. Click Advanced.

Security Inheritance Settings

Advanced Security Settings for Mailbox Store (TRAINING-100) el |

Fermizzions | 2uaditifg I Owner I

To wiews more information about special permizzions, zelect a permizzion entry, and then click Edit.

Permiszion entries:

Type I M ame I Fermizzion I Inhented From | Apply To Iil
Deny Admiristrator [TRNG...  Send Az Parent Object Thiz ohject and subc..
Dreny Administrator [TRMG...  Receive Az Farent Object Thiz object and subc.. J
Dreng Damain Admins [TR...  Send &z Farent Object Thiz object and subc..
Cerp Comain Adming [TR...  Receive As Farent Object Thiz object and subc..
Deny Enterprize Admins [T... Send Az FParent Object Thiz object and subc..
Deny Enterprize Adminz [T... FReceive As Farent Object Thiz object and subc...

A2ESecurityGroup .. Full control Farent Object Thiz object and subc...
Allova Exchange Domain 5...  Special Farent Object Thiz object and subc.. j

Add... Edit... Hemowve

V Allovw inheritable permiszions from the parent to propagate to thiz object and all child objectz. Include
theze with entries explicitly defined here.

Learn more about access control.

3. Check the "Allow inheritable permissions..." checkbox. This will enable inheritance as far up the tree as this
box is checked at each level.
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Mailbox Store Security Tab

First Organization Properties ﬂﬂ

Generall Dietaile  Security |

Group or uzer names:
ﬁ Adrministrator [TRMG-100%sdminiztratorn)
ﬁ ANMONYMOUS LOGOM

ﬁ Authenticated Uszers

pu =

ﬁ Dramain Admins [TRMG-100MD omain Adminz)]
B hd
Add... | Bemove |
Permizsions for 42 SecurnityGroup Al Deny
Full contral O ﬂ
Fead O
Wirite O
Execute O
Delete O
Read permizsions O ;l

Far zpecial permizzions ar for advanced settings, Advanced |
click Advanced. -

k. I Cancel Apply | Help |

If you have inheritance enabled all the way up to the top organizational level (where we configured the Security
Group), then you will see the Security Group has been added to the permissions of the Mailbox Store.

11.4 Prerequisite 3: Create the Service Account

Note: If you are installing FolderMatic with Exchange 2007, skip this section and read the entirety of the section
Appendix A: Exchange 2007 Permissions Setup, then continue with the section Prerequisite 4: Make the
Service Account a Local Administrator.

Possible names you can make up for the Service Account could be something like zAdd2Exchange or
zAdd2Exchange for the Service Account. However, we suggest creating some other name and a strong password to
enhance your system'’s security.

Make a new user account to use as the Service Account. This account will serve as the logon for all FolderMatic
administrative tasks.
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Active Directory User Properties for the Service Account

zAddZ?Exchange Properties EH

Member Of I Dial-in I E revironment I Sezgionz I Rermote control
Terminal Services Profile I COM+ I Exchange General
E-mail &ddrezses I Exchange Features I Exchange Advanced

General | Address I Account I Prafile I Telephones I Organization

s et ddZE xchange

First niamme: 24dd2E xchange — Initials [

| These should match.
Last : Do NOT leave
e name I _‘_Displa}l Mame blank.
Diizplay name: Iz.-’-‘-.ddEE nchange
D ezcription; I
Dffice: |

E-mail: Iz.-’-‘-.du:lZE wchanget@trng-100 local

Telephone number: I Otker... |

Wwieb page: I Other. ..

k. I Cancel Smply | Help |

When you create the account, make sure the mailbox Display Name is the SAME NAME as the account name. A
good method of this happening automatically is to use ONLY the first name field when creating the Service
Account in Active Directory. (This is a Service Account so the middle and last hame are not necessary).

IMPORTANT: The Service Account also CANNOT have a blank Display Name. This effectively hides the account
from the Global Address List.

Having the display name and the username the same is critical for backward compatibility of servers migrated
from Exchange 5.5, so if this applies to your organization, please pay particular attention to this. (Exchange 5.5
is no longer supported by Add2Exchange, but more recent versions of Exchange may still have mailboxes migrated
from 5.5 systems)

Tip: Since the Service Account CANNOT be hidden from the Global Address Book, it is wise to name it something
with beginning with a "z". This way the name goes to the bottom of the Global Address List and does not confuse
your users. The Service Account mailbox is not used by Add2Exchange, the account simply needs Exchange access
which requires an active mailbox.
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Verifying Service Account Not Hidden from Address Lists

zAdd2Exchange Properties d |

Teminal Services Profile I COk+ I Exchange General
General I Addrezs I Account I Frofile I Telephones I Organization
M ember Of I Dial-in I E rrvironment I Sezzionz | Femote control
E-mail Addrezzez I E xchange Features Exchange Advanced

Simple dizplay name:

¢ Hide from E xchange address listz I
Dawngrade high prianty mail bound for 2. 400

Wiew and modify cuztom attributes Custom Atributes, |
Configure server and account information ILS Settings... |
for Internet locator service =

Wiew and modify permissions to access Wil Fiights... |
thiz mailbox =

Admirnigtrative Group: Firgt Adminiztrative Group

k. I Cancel Smply Help

Give the Service Account the necessary (and only the necessary) security group memberships.
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Service Account Group Memberships

zAdd2Exchange Properties 7] x|
Terminal Services Profile I O+ I Exchange General

E-mail Addrezzez I E xchange Features I Exchange Advanced
eneral | Address I Account I Prafile I Telephones I Organization

Member OF [hal-in I E nvironment I Sesziong I Remote cantral
M ember of:
M arme &ctive Directary Faolder

trry 1-1 00 locall zers
Admiristrators trivg-100 local/Builtin
Dramain 1 zers trg-100 local/ U sers
Pre“windows 20...  trng-100 local/Builtin

Add... | Bemove |

Prirary graup: Dramain Ugers
Bt Brirrery Boaw There iz o negd {u] chgnge Prirnary group upless
= i i wou have Macintozsh clients or POSE-compliant
applicationz.

] I Cancel Apply Help

Once added, select the Service Account, go to the Properties of the user, and select the tab Member Of (in 2000
and 2003).

Add the following Group Memberships:
e Administrators

e Domain Users

e Pre-Windows 2000 Compatible Access

e FolderMatic Security Group

Add ONLY the memberships shown unless special circumstances apply. You do not need to add as part of the
Terminal Services or Remote Desktop Group because the Administrators group usually already has this access.
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Do not add any unnecessary memberships such as Domain Administrators or Exchange Domain Servers or
Enterprise Administrators. Adding these memberships removes the mailbox permissions necessary for the Service
Account to perform synchronization.

11.5 Conditional Prerequisite: Mailbox Management through Outlook

Many tasks in administering FolderMatic can be simplified by providing a view of many user's folders in a
single Outlook profile. This step is also useful when trying to initialize the Service Account mailbox.

Having an easy way to move between user accounts makes it easier to both verify when FolderMatic has
successfully cloned, as whether specific folders have been made through FolderMatic. The best way to
provide this access is by making use of the Service Account's special mailbox permissions through an Outlook
profile.

A profile with these permissions can add the mailboxes for which you have Relationships in FolderMatic in
one single location, making it easy to switch back and forth and verify synchronization, or more specifically
in the next step approval that the Upgrade process was successful at "de-synchronizing” with the older
technology, to make it ready to re-synchronize with the newer Add2Exchange 1.0 technology.

Since installing Outlook on the Exchange Server is not supported by Microsoft and is not compatible, you
must use Outlook on a workstation separate from the server. You should log on to the workstation as the
Service Account in order to use the power of the account.

If you log into a workstation as the Service Account, and try to run Outlook, the Outlook wizard should will
automatically prompt you to create a new profile. If there is no icon, you can select the Mail icon from the
Control Panel and Show Profiles, add a new one assuming Outlook is installed. After you have done so, you
can use the following instructions to modify the existing profile.

Follow the instructions given here to create the new profile.
First, open the Mail Control Panel by selecting it from the Start Menu:

Mail Control Panel

@ Keyboard

y Mouse

You will see the Mail Control Panel:
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Mail Setup Control Panel

Mail Setup - Outlook b__<|

E-rmail Accounts

~ 5 Setup e-mail accounts and directaries,

=

L E-mail Accounts... J

Draka Files

s Change setkings for the files Outlook uses to [ Data Filas ]
&J‘g stare e-mail messages and documents,

Profiles

Setup multiple profiles of e-mail accounts and [ Show Profiles ]
data files, Typically, vou only need one.

Close

Click Show Profiles... The Profile Selection Dialog appears:

33
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Profile Selection Dialog

General ]

@ The following prafiles are set up on this computer:

Add... Remove Properties

Copy...

" Always use this profile

When starting Microsaft Office Dutlook, use this profile:

{* Prompt Far a profile to be used

[

Ik

Cancel | apply |

Select Prompt for a profile to be used. Click Add...

New Profile Dialog

New Profile

=
@ Create Mew Profile

Prafile Mame:

|2F'.|:I|:|2Exn:hange

Name the new profile after the Service Account (in this example, "zAdd2Exchange”) and click OK.
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E-mail Account Dialog

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

{(®) Add a new e-mail account

) view or change existing e-mail accounts

Directory

() Add a new directory or address book,
{7 view or change existing directories or address books

Click Next > to add a new e-mail account.

35
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Server Type Dialog

E-mail Accounts

Server Type
¥ou can choose the bype of server your new e-mail account will work with,

{#) Microsoft Exchange Server

Connect ko an Exchange server ta read e-mail, access public Falders, and share
docurnents,

I POP3
Connect ko a POP3 e-mail server ko download yaur e-mail,
I IMAP

Connect to an IMAP e-mail server to dovwnload e-mail and synchronize mailbox
Folders,

{JHTTP

Connect ko an HTTP e-mail server such as Hokmail bo download e-mail and
synchronize mailbox Folders,

) Additional Server Types
Connect to another workgroup or 3rd-party mail server,

< Back ” Mext = l [ Cancel

Select Microsoft Exchange Server and click Next >.
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Exchange Server Settings Dialog

E-mail Accounts

Exchange Seryer Settings
Y¥ou can enter the required information to connect to vour Exchange server,

Type the name of wour Microsoft Exchange Server computer, For information, see your
syskem adminiskrator,

Microsoft Exchange Server: |Exchange|

[|:| Ilse Cached Exchange Mode ]

Type the name of the mailbox set up for you by your administratar. The mailbox name
is usually wour user name.

Llser Mame: |2-':'-E|E|ZE><E|'I~3I'I';IE | |CheckName

More Settings ...

< Back ]L Mext = J [ Cancel

Enter your Exchange Server name (in this example, "Exchange”) and Service Account name. If at all possible,
uncheck Use Cached Exchange Mode. Click More Settings...

Add Mailbox Dialog

Add Mailbox

Add mailbio:

Enter the username of one of your user accounts that will be synchronized by FolderMatic and click OK.
Repeat until you have entered all of your users.
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When you are finished, your list will look similar to the following:

Mailbox Selection Dialog

Microsoft Exchange

eneral | Advanced |5&curity | Connection | Remate Mail |

Mailboxes

Cpen these additional maiboxes:
Sample User 1000

Sample User 1001

Sample User 1002

Rermove

Sample User 1003

Cached Exchange Mode Settings
[ ]use Cached Exchange Made

Download shared Folders (excludes mail Folders)
Download Public Folder Favorites

Mailboz: Mode

Cutlook is running in Unicode mode against Microsoft
Exchange.

[ COffline Folder File Settings. .. ]

[ K, H Cancel H Apply

Click OK. Back at the main dialog click Next >.
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E-mail Accounts Dialog

E-mail Accounts

Congratulations!

¥ou have successfully entered all the information required to
setup wour account,

To close the wizard, click Finish,

Click Finish to close the wizard. Exit the Control Panel.

Once you have completed the profile setup, Outlook will prompt you for which profile you would like to
select when you start Outlook. Select the Service Account profile:

Default Profile Selection Dialog

Choose Profile

Profile Marme: | ofotalsp=ae gty o] v|[ Mew, .. ]

(04 l [ Zancel ][Optiu:uns ==
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Choose the folder view from the bottom of the Folder List:
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Folder View in Outlook

Folder List

All Folders

=] %ff Mailbi:: - 28dd2Exchange
jﬁ Calendar
85| Contacts
(&) Deleted Ttems
L7 Drafts
[ =] Inbax

@ Journal

3 Junk E-mail

| Motes

L= Outba

L= Sent Items

] Tasks

# [ Search Falders

H = Mailbox - Sample User 1
H = Mailbax - Sample User 2
H = Mailbax - Sample User 3
= = Mailbax - Sample User 4
H = Public Folders

Folder Sizes
Daka File Management. ..

[~ Mail

E Calendar

£=| Contacts

:ﬂ Tasks (/F_DEar
igw

o a2 =

41

The user mailboxes will appear after the Service Account Mailbox in
the list.

Since many users use the Service Account mailbox to create folder
structures, this mailbox can represent a master folder structure for
your users and visual inspection that the process of Folder Cloning
actually took place.

Since many users also use Add2Exchange, this technique is used to
verify replication.
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11.6 Prerequisite 4: Initialize the Service Account Mailbox

If you have not set up mailbox management through Outlook as outlined in the previous section, you must
initialize the Service Account mailbox and Active Directory attributes by opening the mailbox in Outlook or
Outlook Web Access.

Once you open the Service Account's mailbox, Exchange will fully inherit all the permissions to the mailbox and
create the Active Directory mailbox attributes for the account.

Initializing the Service Account Mailbox with Outlook Web Access.

Open up Outlook Web Access (OWA) for the Service Account so the profile is fully initialized by Exchange.
Typically you can point your web browser to http://localhost/exchange to do this.

Initializing the Service Account Mailbox with Outlook from a Workstation

Important: Do NOT install Outlook on either your Exchange Server nor the Cloning Server.

Log on to a workstation as the Service Account and create an Outlook profile through the Mail Control Panel
applet.

11.7 Prerequisite 5: Make the Service Account a Local Administrator

Make sure the Service Account is part of the local server Administrators Group of the Cloning Server and the
Exchange Server so it can install software and test for the Exchange Services status.

Since FolderMatic will need to be installed while logged in as the Service Account you created, the Service
Account MUST be part of the local Administrative Group to the server during the install.

Note: If the server on which you are installing FolderMatic is not a member server of the domain, you must use
the Computer Management > Local Users and Groups Control Panel to make the domain account part of the local
Administrators group. Do not make a new account on the server, use the account you made for Add2Exchange.

Essential: If FolderMatic is installed on a server other than the Domain Controller or Exchange Server, make sure
the FolderMatic Service domain account is part of the local Administrators Group of the server it is doing Cloning
on AND the Exchange Server.
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Manage "My Computer" from the Desktop

2

My Comp ~ OPEN
Explore
Search. ..

Map MebworkDrive, ..
Disconnect Metwork Drive, ..

Create Shortout
Delete
Rename

Properties

1. On the desktop, right-click My Computer and select Manage.

Selecting the Administrators Group

E Computer Managemenkt = | I:Ilil

Q File  Action Miew Window  Help

=181

o | BEXTER @

Q Computer Management {Local)
Elﬁ System Toaols

F‘l:uwer Uszers
F‘rint Operakors
gt Disk Defragmenter Remu:ute Deskiop Users
; .
2 Disk Management REF"'CE"IDF

]@ Services and Applications Llsers
gHelpSEWicesGmup
115 _wea
TelnetCIients

@ Event Viever Bau:kup Operators

(-] Shared Folders % Distributed COM Users

[=]-2%] Local Users and Groups gGuests
g Users M8 rstwork Canfiguration ...
""" froups PerFDrmance Log Users
| Performance Logs and Alert

F'erFu:urmanu:e Manitar L. ..

Description
gy
Backup Operators can override secu. ..
Members are allowed ko launch, acki. ..
Guests have the same access as me...
Members in this group can have samm. ..
Members of this group have remote ...
Members of this group have remote ...
Power Users possess mosk administr. ..
Members can administer domain prin. ..
Members in khis group are granted £,
Supports file replication in a domain
IUsers are prevented from making ac...
Group for the Help and Support Center
115 \Warker Process Group
Members of this group have access &,
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2. Expand the Local Users and Groups sub tree, select Groups and double-click the Administrators group.

Adding the Service Account to the local "Administrators" Group

Administrators Properties d |
General |
‘g Adriniztrators
D escription: mplete and unrestricted acceszs to the computer/domain

td embers:;

E.ﬁ.dministratnr
ﬁ TSTG-10040 arnain Adrnins
ﬂ TSTG-1004z4dd2E xchange

Add... | Femove |

k. I Cancel Smply

3. Click Add... and choose the Service Account to add it to the group. Click OK and exit the management console.

11.8 Prerequisite 8: Log off and back on as the Service Account

If you are not logged in as the Service Account, log off the current account and log on as the new Service Account.
This is essential and the number one common configuration mistake.
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12 Installation of FolderMatic and Upgrade Process
Overview

Installation Instructions for both New installations and FolderMatic Upgrades

If you are upgrading your existing version of FolderMatic, please make sure all the System Requirements have
been met and all updated Preinstall Prerequisites have been completed prior to installation. Please review and
certify your system prior to installation: Step by Step Pre-Installation Instructions

and then install over the older version. The FolderMatic upgrade install will automatically uninstall the older
version and install the new version over it.

New install Tips:

¢ This install (or the prerequisites) may require a reboot of the server it is being installed on. Please be aware
and schedule installation accordingly.

e Remote Technical Support can handle the entire upgrade for a reasonable fee. To prepare for a remote install,
it is best to make recent brick-level backups of the Exchange Stores and registry. Also, do all required Windows
and Exchange Service Packs and reboot after they are installed. Also, make sure the directory where
FolderMatic is installed is excluded from antivirus scanning. Critical Support Agreements are available at
additional cost. Call 800-837-8636 for your Remote Session or go to http://www.DidltBetter.com/new+remote
+support+session.aspx.

Download the new version and install it. Get the latest software from our Downloads area at www.DidItBetter.
com.

The installation zip file includes the setup program, the latest manual and ExchangeRegistrySecurity.exe that will
allow the current user to see the Exchange Security Tab.

GET the NEWEST! If you downloaded more than a few days ago, please stop and make sure you have the latest
release and latest manual for hints, tips and additional functions. Open the new manual to this section and
continue.

You MUST be logged in as the Service Account to install and use FolderMatic.

Run FolderMaticSetup File. Please read the screens and follow the directions.

© 2007 DidItBetter Software All rights reserved 1-800-837-8636


http://www.DidItBetter.com/new+remote+support+session.aspx
http://www.DidItBetter.com/new+remote+support+session.aspx
http://www.diditbetter.com/Downloads.aspx
http://www.diditbetter.com/Downloads.aspx

46 FolderMatic Guide

FolderMatic Setup Wizard

ilﬂ FolderMatic Clone-A-Folder for Exchange Server ;[Qlﬂ

Walcome to the FolderMatic Clone-A-Folder for =
Exchange Server Setup Wizard

The inztaller will guide vou through the steps required to install Foldertd atic Clone-A-Folder for
Exchange Server an yaur computer.

WARMIMG: Thiz computer program iz protected by copyright law and international treaties.
Unauthonzed duplication or distibution of thiz program, or any portion of it, may rezult in severe civil
or criminal penalties, and will be prozecuted to the masimum extent pozsible under the law.

Cancel

e Click Next

License Agreement

e Select | Agree to continue with the Installation.
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Installation Directory Selection

i FolderMatic Clone-A-Folder for Exchange Server -0 =|
Select Installation Folder ‘

The ingtaller will inztall Foldertd atic Clone-d-Folder for Exchange Server to the following folder.

Toinstall in thiz folder, click "Mest'. Ta nzstall to a different falder, enter it below ar click "Browse"',

Folder:
C:%Program FileshDiditbetter. com S oftwareFoldert atic: Clone-A-Folde Browsze...

Digh Cosgt...

Imztall Folderkd atic Clone-A-Folder for Exchange Server for pourself, or for anpone who uzes thiz
computer:

" Evemyone

&+ Just me

o Select the folder in which FolderMatic will be installed. If possible, we recommend installing to the default
location. Make sure you have enough available space to meet the requirements described in the System
Requirements section. If you are unsure of your space and the requirements, click Disk Cost...

To install FolderMatic in a different folder, enter it in the folder field if you know the exact path or click
Browse... to install elsewhere.

e Once selected, click Next > to continue to the Confirm Installation window.
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Confirmation Dialog

._' FolderMatic Clone-A-Folder for Exchange Server

Confirm Installation

¢ In the Confirm Installation dialog, click Next > to start the installation.
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Installation Progress Dialog

i'.‘% FolderMatic Clone-A-Folder for Exchange Server - |I:I|£|

Installing FolderMatic Clone-A-Folder for ‘
Exchange Server

Folderkd atic Clone-4-Falder far Exchange Server iz being inztalled.

Fleaze wai...

Cancel < Back et =

49
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ii% FolderMatic Clone-A-Folder for Exchange Server -0 x|
Installation Complete ' E

Folderkd atic Clane-&-Falder far Exchange Server haz been succeszsfully ingtalled.

Clhck "Cloze" to exit.

When the installation has completed, click Close to exit.
This completes the installation.
Congratulations! FolderMatic has successfully been installed!
From the desktop, double-click the FolderMatic Console icon:
Console Desktop Icon
=

Foldertiatic
Console,exe

e The trial FolderMatic will make folders for 21 days. It will also only allow you to make 20 folder clones and only
3 at a time. Once licensed, it can make an unlimited number of folder clones as desired at one time.
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Trial Dialog

FolderMatic Clone-A-Folder for Exchange Server =l

Thank you For trying FolderMatic Clone-a-Folder for Exchange Server, The 21-day trial allows ywou to make up ko 20 Folder clones only 1 at a time, The licensed version can make unlimited number of Folder clones,
as many as you wish at one time, and will run as long as Microsoft doesnt change anvthing. The licensed version includes & months of free software maintenance; additional options available.

o Click OK. When prompted, enter the name of your Exchange server (or localhost if FolderMatic is installed on
the Exchange Server itself) as well as the Service Account name.

Exchange Server Selection Dialog

x

Please enter the Machine name and Service Account
where exchange is located.

Exchange Server: IInu:thu:ust

Service Account; Iz.fi'-.cl-:IEE:-:change

Ik, I Cancel

e Click OK.

o If you are installing FolderMatic for the first time, the Console will open and you can begin configuring Cloning
Relationships.
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13  Making Folder Cloning Relationships

FolderMatic Console

= FolderMatic Clone-A-Folder for Exchange Server x|

File Edit Help

—Single Folder Selectar

Selected Folder: ||::|i.:|qh1a~$_k Falder to Papulate this with Datagﬁ

— Select Destination Folder B ecipeintz

Select Replicate Destination |

Gt

Licen=e thic Tool || More Info: hitpo/dstore didithetter. com

MNon Licensed

Select or Make Source Folder Tree

e The Select/Make Source Folder Tree is the Source mailbox or public folder to be utilized to make the Template
Folder Relationship. The folder to be made does not have to be the default folder of that type and once it is
created, the entire folder structure from the root of the mailbox selected will be recopied to the destination(s).
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= FolderMatic Clone-A-Folder for Exchange Seryer X|

File Edit Help

—Single Folder Selectar

f* public " Private

Selected Folder: IF'uI:uIiu: Folders\aAll Public Folders\Departmental Calendars

— Select Destination Folder Recipeints

Select Replicate D estinatinr%
Ly

Gl

License this Tool  § More Info: hitp: /store. didithetter. com

Mon Licensed

e In our demonstration, we have picked the public folder structure to replicate to a user's mailbox.
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Add2Exchange Folder Lisk ]
EI--@ Public Folders

@ Favorites
=5 all Public Folders

El"f.ﬁ Departmental Calendars

B Complaint
% Customer Service DK
----- ¢% Human Resources
% Marketing

-4E Internet Newsgroups

Cancel

New Folder

o Select the name and the type of folder to be created. Multiple folders can be created at once, and once done,
have your cursor on the deepest child folder you want to create and when you select OK, that structure will be
transferred to the box. When you select OK, make sure your cursor is on the deepest child of the folder
structure. After selecting OK, make sure the folder structure is correctly specified in the Selected Folder box.

e TIP: You should not manually edit the Selected Folder box.

¢ select OK when ready.

Destination Folder List

e Select Destinations to where the folders are to be cloned.
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select Names X|

Show Mames from the: I Global Address List j

Type Mame or Select fram List:

Sdrmiristratar H Pick 1 ar mare Sample User 1001 « |
il Al

Sample Uszer 1000 1

Sample Uzer 1001 Mote: In Trial

Samnple User 1002 Mode. pick up to

Sample Uzer 1003 three

Sample User 1004 destinations.

Sample Uzer 1005

Sample Uzer 1006

Samnle | 1zer 1007 b
KN Ll_l =
Hew... | Properties | Find... |

Cancel | Help |

NEW! FolderMatic can now clone folders to distributions lists as well as individual mailboxes. In Trial Mode,
folders will only be created in the first three mailboxes of the distribution list.

Common Error Tip: If you get a item that no folders exist of that type, or folders cannot be enumerated, your
Service Account may have one of the following: the wrong memberships in Active Directory or the Service Account
does not have Ownership to the Private mailbox of the user you are trying to make a Relationship to or from.

To fix the problem, refer to the section Advanced Users: Checklist of Prerequisites and Installation of
Add2Exchange.

The most likely solution to fix the problem, go into Active Directory for Users and Computers and find the user,
right-click, go to Properties, Exchange Advanced, and Mailbox Rights and give the Service Account Ownership of
that user's mailbox. This can happen if your Exchange Server does not have inheritance or has special express
Deny permissions.

Common Error Tip: If you get folders do not exist for the type of Relationship while making a Public-to-Private
Relationship and no Public folders are enumerated, go to Exchange System Manager, drill down to the Public
folder you are synchronizing to or from, right-click, go to Properties, and Permissions, and in Client Permissions
give Owner and Folder Contact status to the Service Account. If you made the folder you are an "Owner" and can
give these required permissions from Outlook. Right click the folder and give the Service Account Client
Ownership and make sure to check the box that says "Folder Contact” and then apply. You can then remake the
relationship in the FolderMatic Console.

Troubleshooting: If there are no folders showing up, then Service Account permissions are set incorrectly, the
access to the user's mailbox has been specified incompletely, or CDO cannot evaluate between two users with
similar names in their organization. See the Technical Bulletin named Cannot find any folders on making a new
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Relationship.

e When selection is complete, select OK. Remember, in the Trial you can do only three destinations at a time
and make only 20 folders during the 21 day trial.

Folder Selection Dialog

= FolderMatic Clone-A-Folder for Exchange Server x|

File Edit Help

—Single Folder Selectar
& public ¢ Private Pick Falder |

Selected Folder: IF'uI:uIic FoldershaAll Public Folderz\Departmental Calendars

— Select Destination Folder B ecipeintz

El@ Mailbox - zAddzExchange
+-5E 1001@T5TG-51. local

GO! -

Licen=e thic Tool || More Info: hitpe/dstore. didithetter. com

In Trial Period since 10/3/2007. You can make 19
more folders during the trial.

e When you are ready to create the Clone folders, select GO!

e If you are in trial, or you pick more than three destinations, you will get the following screen. If FolderMatic is
not in trial it will allow as many folder destination mailboxes as desired and will populate the screen with each
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mailbox selected.

Progress Dialog

FolderMatic Clone-A-Folder for Exchange x|

Foldertatic Clone-A-Folder For Exchange Server finished Cloning 1 Folder structures

e The results are listed in a text file that is automatically named and dated and opened.

Cloning Report

P FolderCloner_ProcesingReport_2007100312411 =10 x|

File Edit Format Yiew Help

Foldermatic Clone-aA-Folder for Exchange serwver =]
Processing Report
10/3/2007 12:41:16 PM

Source Structure:
Public Folders
l_AWW Pub1ic Folders
l_Departmenta1 Calendars
Destination Recipients

succesful Folder Clones:
Ssample User 1000 LODM:/0=TSTG-51/0L

Cloning Failures:
Mone

Statistics:
Total Copies Made: 1
Total Cloning Failures: O
Time Started: 10/3,/2007 12:40:11 PM
Time Completed: 10/3/2007 12:40:53 PM
Duration: 42 seconds

It is that easy! If you have any suggestions on usability, please send to ai@diditbetter.com.
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14  Licensing FolderMatic

When you have or wish to purchased and you want to send the information to us to generate your key, log on as
the Service Account, open the Console and click on the License button. The registration screen will attempt to
collect some information about you, the end user and the reseller if it is applicable. For us to provide exceptional
support, please fill out all the information.

If you are purchasing during the trial or after the trial, go to the FolderMatic Console, and select License this Tool
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Folder Selection Dialog

= FolderMatic Clone-A-Folder for Exchange Server x|

File Edit Help

—Single Folder Selectar

(o F|_T||:|I||: " Private Fick Falder | |

Selected Folder: |Elickl11*$_k Falder to Papulate this with Datag‘!

— Select Destination Folder B ecipeintz

Select Replicate Destination |

Gt

Licen=e thic Tool || More Info: hitpo/dstore didithetter. com

MNon Licensed

e Purchase your FolderMatic license today at our online store at http://store.DidltBetter.com/. Reinstalling
FolderMatic will not extend the trial.
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Licensing Dialog

Didibetter.com License - FolderMatic Clone-A-Folder for Exchang E|

Thank you for trying FolderMatic Clone-A-Folder For Exchange Server!
This is a Trial ¥ersion Mot Initialized

To purchase the FolderMatic Clone-A-Folder for Exchange Server, please follow the
inebrirbinne helnw

STEP 1: Purchase

STEP 2: Send License Address To Licensing@DidITBetter.com |

Please press the “Send License™ button above to enter and
send your licensing information to us

License Info: I,I'O=TSTG-51,I'OLI=FIRST ADMINISTRATIVE :I

After we receive your order and license request, we will email you a license
STEP 3¢ key generated from your "License Info™. Paste the entire License Key,
including the dashes, into “Box #1™ and select "0K" to license your product.

License Key we sent you: | ; ; ; ;
Box #1

DidItBetter.com Software

4803 George Road

Suite 400

Tampa FL USA 33634

UsA Sales 800 837 8636

International Sales 001 813 977 5739
Support or Other Inquiries 513 977 5739

www. DidITBetker.com

Build: 2.1.0 Cancel O

¢ Step 1: If you have not already purchased through your account representative, clicking Purchase goes directly
online to our online store where you can buy the program using a MasterCard, American Express VISA or
Discover. If you have purchased already, skip to Step 2. From our website you may also download the order
form, which requires Adobe Acrobat Reader, to fill out and fax to 813.972.7986. You may also call
813.977.5739 and a member of the DidltBetter team will take care of you.

o Step 2: Click the Send License Address To Register@DidltBetter.com button to enter your registration
information. At the end of this process, Add2Exchange will send an automated email to DidltBetter.com with
the information provided in the following screens:
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Registration Dialog

End User License Registration I

* Required
—I am the -
End User Informaticn | &uthorized B eseller [nformation I
" End User
iCan we contack the End User?: & yes % pg

Authorized - " .
o D;-u_llitgélzteer.cum End User Compary: & IF'n::k the type of uzer you are in the left zide

5”““"';@353"3" End User Mame:  [Fill aut bith tabs for all required fislds]

1
End User Email: #

Independent IT AL EsEr Emal I

™ Consulkant warking Far Phone Muriber: >|c;| Ext, Country Code: I

the End User

End User Address 1; I

End User Address 2: I

¢~ Employes of the City, State, PostalCD: | | | |
End User
Diditbetter.com Sales Rep: I
Licensing What™? |* I
2 =
feceph | Cancel

If you are purchasing and you are the licensed end-user, fill out the information as required and the license key
will be sent directly to you. If you are any other kind of user as listed in the "I am the.." section, you will be
asked for both your and the end user's information.

In these cases, the End User information box applies to the actual purchaser of the product (typically a billing or
management contact) and this box refers to you, the installer. If you check the Send License Information to this
Address box, you will receive an email with the same information supplied to the End User.

Select the option(s) you are purchasing, starting with FolderMatic itself. Then select your Software Maintenance
period where you get free upgrades.

Select the options that apply to you, then click Add to My License Selection Below. Your options will be saved in
the License Selection box.

We recommend that you extend your basic Software Maintenance plan for savings on future versions of
Add2Exchange. Doing so makes sure you both get access to valuable new features as well as future-proof your
installation against the ever-changing requirements of complex environments such as Microsoft Windows and
Exchange Server.

Your FolderMatic license key will be generated from information specific to your domain, Exchange Organization,
Server and Service Account name. For this reason, you should only complete the registration under the account
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that will serve as the long-term Service Account and that you are not planning on doing server migration in the
near future. Once the license key is set, if any of these things change, such as a domain rename, you will require

a new key. There is a nominal administration fee for such changes.

Once you have entered in all your information and selected the product to license, select OK.

License keys typically take one business day to be issued, but please allow up to three business days. If you are

closer than that to your trial expiration, contact your sales representative for expedited the process.

Licensing Dialog

Didibetter.com License - FolderMatic Clone-A-Folder for Exchange Server

Thank you for trying FolderMatic Clone-A-Folder for Exchange Server!
This is a Trial Yersion Mot Initialized
To purchase the Folder™Matic Clone-A-Folder for Exchange Server, please follow the

inebrirbinne halnw

STEP 1: Purchase

STEP 2: Send License Address To Licensing@DidITBetter.com

Please press the "Send License" button aboye to enter and
send your licensing information to us

License Info: |,I'O=.ﬁ.D'u'.ﬁ.NT.ﬁ.GE.I'OLI=FIRST ADMIMISTRATIVE :l

After we receive your order and license request, we will email you a license
STEP 3: key generated from your "License Info"”. Paste the entire License Key,
including the dashes, into "Box #1" and select "0K" to license your product.

License Key we sent you: |PA5TE - || - . ;
Box #1

DidItBetter.com Software

4803 George Road

Suite 400

Tampa FL USA 33634

USA Sales 800 837 8636

International Sales 001 813 977 5739
Support or Other Inquiries 813 977 5739

www.DidITBetter.com

Build: 2.1.0 Cancel Ok

Step 3: Once you purchase and receive the key by return email, copy and paste the entire key (including dashes)

in the field "Box #1" in Step 3. Click OK. and the program will thank you for your purchase.

When you return to the Console, you will see the new key information along with the Expiration date for your
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Software Maintenance. This expiration does not apply to your license, only the Software Maintenance associated
with it. This means you do not need to be concerned about Add2Exchange functioning after that date. It will.
You will simply no longer have access to FREE Add2Exchange updates, enhancements or fixes for Add2Exchange
and install them for FREE after that date.

Upgrading after Trial or Software Maintenance Expiration

You CAN upgrade your current installation of Add2Exchange after your Software Maintenance expires, but the
program will not make folder clones until you pay for the new upgrade and receive a new license. It is highly
recommended not to downgrade your installation to previous installations as it may not work. For uninterrupted
operation, if you want the updated version of FolderMatic or are extending your Software Maintenance, please
contact your sales representative prior to the upgrade or expiration of your Software Maintenance for incentives
to extend your Software Maintenance.

Again, the best value we can provide is to purchase extended Software Maintenance with your initial license or
extend it BEFORE it expires.
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15

Troubleshooting

Installation Issues DidltBetter.com Web Technical Support

Hot Tips Hot Tips for Troubleshooting

Quick Reference resources Quick Reference resources

FAQs http://www.DidltBetter.com/FAQ.aspx

Technical Bulletins and Supporting Files http://www.DidltBetter.com/Add2Exchange_Bulletins.

aspx

Documentation http://www.DidltBetter.com/Documentation.aspx

To submit a Support Request http://www.DidltBetter.com/SupportRequest.aspx

15.1

15.2

Hot Tips for Troubleshooting

FolderMatic only works with Server Side Mailboxes, and not personal mailbox folders (not PST files).
Make sure you are logged in as the Service Account to add or change Cloning Relationships.

Please make sure you have ALL hot fixes and updates applied to your Exchange Server and .Net Framework. It is
also helpful to have your Exchange Server in the best possible configuration. Microsoft provides a tool for proper
Exchange Configuration - Run Microsoft's Exchange Server Best Practices tool found at: http://support.
microsoft.com/default.aspx?scid=kb;en-us;892213

The folders created in FolderMatic can be synchronized to a user's mobile device if it is included in the Send/
Receive Settings of ActiveSync, Intellisync, Windows Mobile or whatever other software you use to get
information from Outlook into the mobile device. Often these new folders that are created must be manually
added as inclusions to the Send/Receive Settings in Outlook or your synchronization software. If they are not
appearing on your mobile device, check there.

Against better advice, some users have installed FolderMatic on a machine with Outlook and the optional CDO
component (Add/Remove Outlook Settings) combined with a third party product called "Express Click Yes" or
"Mapilabs” to eliminate the Outlook security warnings. This type of installation is not recommended, but it has
been tested and it works. It is not recommended since you are installing a program that will circumvent a
security feature, which is never wise.

Quick Reference Resources

Solution information, pricing, fully functional trial versions, support request form, trial user evaluation and end-
user solution evaluation forms, FAQs, Technical Bulletins, and updates are available on our website.
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You can also purchase your license online (click on the Purchase > Buy Now link). Visit our website: www.

DidltBetter.com
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16  Appendix A: Exchange 2007 Permissions Setup

As of September 1, 2007, Add2Exchange and FolderMatic has been installed and tested and approved in an
Exchange 2007 environment and has gained acceptance. DidltBetter Software provides the following information
on usage with Exchange 2007.

Tip: We have many customers who have adopted Exchange 2007 and have installed our products in that
environment with total success. Our corporate policy has still been to wait since although Exchange 2007 has
many improved features, it does not have at least the same features as 2003. Until Microsoft makes some
functionality enhancements, It has been our recommendations that since 2003 is no longer available - we suggest
users buy the licenses to Exchange 2007 and downgrade the media and install 2003. Talk to your software
representative for more details.

Usage of the Add2Exchange and FolderMatic Console application with Exchange 2007 is unchanged. Exchange
2007 only affects the configuration of permissions due to the new Exchange security model and the new user
interface of Exchange itself (Exchange Management Console and PowerShell). The following are considerations
and known issues for Exchange 2007:

Issue Description

Upgrading Existing This concern is not applicable. Once a relationship has been made and cloned to
Relationships other users, it is available in Exchange 2000-2007.

Exchange Server Moves The Exchange server on an existing FolderMatic installation cannot be changed

to a new server. Contact your sales representative to coordinate DidltBetter
[Technical Support for assistance.

Public Folder Support Public Folders are not necessarily installed on Exchange 2007 installations but
can be if it is an in place upgrade or added separately. Public folders are not a
concern and are not required for normal FolderMatic operation but are if the
folders to be used as a template are Public Folders.

Permissions As long as the proper Permissions were given as specified to the
ServiceSecurityGroup, and those folder permissions are inherited, then
permissions are not an issue unless someone has changed the permissions since
then. Changing the permission in the 2007 security model require a combination
of Exchange Management Console and Exchange Management Shell configuration.

Exchange Server Moves

The following is a table of the appropriate installation scenarios with regard to upgrades of existing FolderMatic
installations:

Location Exchange 2007 on New Server
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FolderMatic Does Not Change Location |Change the Netbios name of the old Exchange Server to the new
Exchange Server in the registry under local machine, software, Open
(Exchange Server or independent Door Software and FolderMatic. Otherwise Contact DidltBetter for
Cloning Server) support at 800-837-8636

FolderMatic on New Server or in new [Once Add2Exchange is installed, it can not just be uninstalled and moved

location to a new location. Unlike Add2Exchange, FolderMatic can just be

uninstalled and reinstall to a new location. If installed to a new server,
(Exchange Server or independent just make sure the Service Account is added to the new machines local
Cloning Server) IAdministrators group.

Public Folders Support

Exchange 2007 attempts to do away with the Public Folder infrastructure by default on a new install, while
upgrades from older versions of Exchange maintain Public Folders. For this reason, you do not need to be
concerned if you are upgrading Exchange from an older version. However, Outlook 2003 as well as Add2Exchange
both require Public Folder infrastructure to operate. On a new install, you must respond affirmatively that you
have Outlook 2003 clients when asked during the install in order for Public Folders to be installed, allowing
Add2Exchange to operate. Since FolderMatic does not require Public folders but can utilize them as a source
folder structure, the changing permissions of public folders does not matter to the proper operation of
FolderMatic unless you are copying from Public folders.

Permissions

Important: Because of the nature of synchronization across multiple mailboxes and the security model of
Exchange 2007, the Service Account must be given Organizational-level administration permissions. This level of
permissions is very powerful, so take prudent security measures to protect this account and follow all Microsoft
recommendations for security best practices.

Prior to Exchange 2007, the Service Account could not be a part of the official Exchange Active Directory groups.
With 2007, the security model has changed so that the Service Account must now be given the Exchange
Organization Administrators role. This is done through the Exchange Management Console. In addition, special
permissions must be given to the Service Account through the Exchange Management Shell (PowerShell).

Integration with Active Directory Users and Computers

Exchange 2007 no longer installs an Active Directory Users and Computers link as did previous versions of
Exchange. Exchange Management Console now performs many of the functions formerly performed in the Active
Directory Users and Computers console, such as user account creation and display of Exchange configurations on
user accounts. While you can still perform many of these functions from the existing Active Directory Users and
Computers console, it is recommended that you use the Exchange Management Console as much as possible as this
is the approach used in DidltBetter Software's documentation.

Configuration of Service Account Permissions

These steps presume you have already begun the step-by-step instructions for installing Add2Exchange. If you
have not already created the Security Group, begin with the section Prerequisite 1: Create a Security Group.
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You will be directed to these instructions at the appropriate step.

If you are upgrading your Exchange infrastructure and have an existing Service Account, see the section Removing
Old Service Account Permissions, then continue with these instructions from this point:

Giving the Service Account the Organizational Administrator Role.

1. Log onto the Administrator account on a system with the Exchange Management Console.
2. Open Exchange Management Console.

3. Select the Recipient Configuration list item in the left-hand pane.

Recipient Configuration in Exchange Management Console

E:-u:hange Management Console [_ O]

File  Action “iew Help

- = 8o @M=

©3 Microsoft Exchange w Recipient Co... ¢ phjects JEELLE
[ a8s Crganization Configuration 7

I
d }f Create Filker Recipient Configuration -

- 5 Server Configuration
1_) Recipient Configuration

| Modify Recipient Scope...

Digplay Mame =

..... ﬁ TDleDx ,I':'I,Ijr|'|ir'|i:5:trE|tl:lr .":".Ijrl'lirli:i:tr-flt '1_;' MDdIF'}"‘ thE Mairnum NLIlTItIEr. v
4 Sample User 1000 1000 £, New Mailbos.,
3 Sample User 1001 1001 Q
& Sample User 1002 1002 L=l Mew Mail Confast. .
24 Sample User 1003 1003 “ Mew Mai User. ..

2. New Distribution Group...

@L Mew Dynamic Diskribution Gr, ..

Wi L

Refresh

@ Help

Administrator -

| Bis .. .. [

4. Click New Mailbox...
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Bhes

O Intreduction
A User Tope
A Mew b ailbox

| Completion

Help |

New Mailbox Dialog

s '}‘J'J: New Mailbox

Introduction

Thiz wizard will guide you through the steps for creating a new mailboy, rezource mailbos,
linked mailbox and mail-enabling an existing wser.

Chooze mailbox type.
&% User Maibo

Thiz mailbox iz owned by a user to send and receive mezsages. This mailbox cannot be
Lzed far regource scheduling.

" Room Mailbox

The room mailbox i for room scheduling and is not owned by a uzer. The uzer account
azgociated with resource mailbox will be disabled.

| Equipment Mailbox

The equipment mailbox iz far equipment scheduling and iz ot owned by a uzer. The
Lzer account azzociated with the rezource mailboy will be dizabled.

= Linked Mailboy

Linked mailbox iz the name far a mailbox that iz accezsed by a secunty principal [user] in
a zeparate, rugted forest,

¢ Back | Mewut » I Cancel

5. Make sure User Mailbox is selected and click Next >.

© 2007 DidltBetter Software All rights reserved 1-800-837-8636




70 FolderMatic Guide

[

A Introduction

3 User Type
[ Mew Mailbox
[ Completion

Help |

User Type Dialog

-.'J_'J',JIJ New Mailbox

User Type

Y'ou can create a new user or elect an exizting usger for whom you want to create a new
mailbos.

Mew uzer

% Mew uzer

£ Existing user:

I Browse... |

< Back | Mewut » I Cancel

6. Make sure New User is selected and click Next >.

User Information Dialog
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s 'J_‘J',P New Mailbox

D
[ Introduction User Information
[ User Type Enter the uzer name and account infarmation.
[ Uszer Infarmnation Organizational unit
1 Mailbox Settings |TSTE-152 local U sers
- Dl Firgt name: | riials; Lasgt name:
.| Completion I
| Mame:

I1zer logon name [zer Principal Name]:

| | @tstar152 ocal =]

I1zer logon name [prewindows 2000]:
Paszward: Confirm paszword:

[~ User must change password at nest logah

Help | < Back Mest = Cancel

7. If you need to select an Organizational Unit or Active Directory container other than the default Users, do so
now. You may click Browse... to select the Active Directory Container from a list.
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User Information Dialog

[ 'J_‘JIJIJ New Mailbox

Ry

[ Introduction User Information
7 User Type Enter the uzer name and account informatior,
3 User Information Organizational unit;
1 Mailbox Settingz ITSTG-'I 52 local/lU sers Browse. .. |
< New Mailbox Firgt name: | riials: Lagt name:
- Completion Iz.-'l‘-.ddEEHchange |
’ Theze should match.
| Mame: Do HOT leave Hame blank.
| Iz.-'l‘-.ddEEHchange |

| Usger logon name [User Principal Mame]:

| [ztdd2Exchange | @tstg-152 local =]
Izer logon name [prewindows 2000]:
Iz.-'l'-.u:lu:lEE wchange
Paszward: Confirm paszword:
Ii......ii iiiiiiiiil

[~ User must change password at nest logah

Help | < Back Cancel

8. Enter the account information as shown, or choose your own name for the Service Account. The account will
be a full Exchange Organizational Administrator, so you may want to use your standard administrative password
for easy recollection. Click Next > when ready.
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Mailbox Settings Dialog

1 'J_‘J',JLL New Mailbox

e
A Introduction M ailbox Settings
1 User Type Enter the aliaz for the mailbox uzer, and then zelect the mailbox location and policy zettings.
[ User Information Aliaz:
[ Mailbox Settings Iz.-'-‘-.ddEE:-:c:hange
2 Mew Mailbox Sarer:
- Completion | TESTING 152 =]

| Storage group:

b ailbox databaze:

I tailbox D atabaze

[T Managed folder mailbox policy:

[
I Erowvsze... |
[ bowie. |

[T Exchange ActiveSyne mailbox policy:

I Browse,..

3 Meszzaging record: management iz & premium feature and requires an Exchange
E nterprize Client Access License [CAL]

Help | < Back | Ne:-:t>{_: I Cancel

9. Leave the Alias setting at the default and, if there are multiple storage groups or mailbox databases, choose
the appropriate one. Click Next >.

10.At the New Mailbox dialog, click New. The account and mailbox are created. Click Finish.
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Active Directory Users and Computers in Administrative Tools

E’E Active Directory Domains and Trusts
E Active Directary Management

@ Active Directory Sites and Services
%

ﬁ Authorization Manager k

fckive Directory Users and Computers

11.0pen the Active Directory Users and Computers console from the Administrative Tools menu.

FolderMatic Security Group

-.f-r Active Directory Users and Computers

@ File: YWindow
&= (2m 4R XEE R @@

Action  Wiew Help

Bigle T4 a

Ack
I
El@

..

-

ive Directory Users and Computer
Saved Queries
TaTG-152 . local

2] Builtin

#-[_7] Computers

(€] Domain Controllers

I:l ForeignsecuribyPrincipals
|27 LostandFound

[€5] Microsoft Exchange Security
27 Microsoft Exchange System ©
[ NTDS Cuatas

D Program Draka

(5] sample Users

D Swskem

Tt CLKEY ..
ﬂ Adminiskrakor
ﬁ[ert Publishers
ﬁDns.ﬁ.dmins

mDnsUpdateF‘r. o

ﬁDDmain Admins
ﬁDDmain Cam...
ﬁDDmain Conk...
ﬁDDmain auests
ﬁDDmain sers

ﬁEnterprise &,

ﬁGrDup Policy ...

&Guest

mHelpServices. .

oS wrG

€7 IUSR_TESTL...

Tvpe

eCUrity Group ...

Security Group ...
Security Group ...
Security Group ...
Security Group ...
Security Group ...
Security Group ...
Security Group ...
Security Group ...
Security Group ...
Security Group ...

ser

Security Group ...
Security Group ...

ser

Built-in account For admini. ..
Members of this group are. ..
DS Adriniskrakors Group

DMS clients who are permi. ..

Designated administrators. ..
Al workstations and serve...
All dormain controllers inth..,,
&l domain guesks

&l domain users

Designated administrators., .
Members in this group can...
Builk-in account For quesk ...
aroup For the Help and Su...
115 Worker Process Group
Built-in account For anony...

12.Double-click the Security Group.
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Security Group Members

AZESecurityGroup Properties EH
General Members | b ermber EIfI b anaged B_I,II EII::ieu:tI SEcurit_l,II

b embers:

I arne | Active Directany Falder
ﬂ ztdd2Ewchange TSTG-152local/Uszers

1] | >

Add... % Femove

13.Click Add... and select the Service Account. Click OK and click OK again.

Giving the Service Account the Organizational Administrator Role

14.Return to the Exchange Management Console.

75
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Organization Configuration in Exchange Management Console

- 5 Server Configuration
1_3 Recipient Configuration

----- &8 Toolbox

Identity =

8, T5TG-152 local/Microsoft Exchangs !
% T5TG-152 localMicrosoft Exchange !
2. TSTG-152 local/)sersAtdminist atar

T5TG-152 local/lsers/z26dd2E wchan
5 TSTG-152 Incal/sers/2Add2E sohan

@Euchange Management Console =]
File  Action Miew Help

= | BmEl 2

Eﬂ Microsoft Exchange Organization... Actions

[+]-22s Organization Canfiguration Exchange Admirishators Drganization Configuration "

3 Modify Configuration Domain Co. ..
_". Add Exchange .ﬁ.dministratcu%

Wi r
Refresh
@ Help

T5TG-152.local/Users;/zAddZExC... ~

?(- Remove

@ Help

15.Click Add Exchange Administrator.
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| Add Exchange
Adminiztrator

. Cormnpletion

Help |

Add Exchange Administrator

Add Exchange Adminiztrator

Thiz wizard helps you to add a new Exchange adminiztratar role. An Exchange
adminiztrator has permizsions to operations az allowed by a certain role.

Select the user or group to add az an Exchange administrator:

I B rnwse...[ |

Select the role and zcope of this Exchange administrator:
¥ Exchange Organization Administrator role

" Exchange Fecipient Administrator rale
™ Euchange View-Only Administrator role
" Exchange Server Administrator role

Select the server(z] to which thiz role has access:
Add. ..

Back || Add

Cancel |

16.Click Browse... and select the Service Account.

17.Make sure Exchange Organization Administrator role is selected and click Add.

18.Click Finish.

19.0pen Exchange Management Shell from the Start Menu.
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Exchange Management Shell in Exchange Server 2007 Program Group

23 Exchange Management Console

E- Exchange Management Shell
@ Exchange Server Help

20.At the Exchange Management Shell prompt, enter the following command (use the appropriate name for the
Security Group if it differs from the one shown):

get-exchangeserver | add-adpermission -user Add2ExchangeSecur ityGroup -accessrights

genericall

You should receive output similar to the following:

Identity User Deny Rights
TESTING-152 TSTG-152\Add2ExchangeSecur . . . False
TSTG-152\Add2ExchangeSecur . . . False CreateChild, DeleteChild

TESTING-152
TESTING-152 TSTG-152\Add2ExchangeSecur . . .

TESTING-152 TSTG-152\Add2ExchangeSecur . . .

False Self, ReadProperty, WritePro. ..
False DeleteTree, ListObject, Dele. ..

Enter the command exit and press Enter to close the Exchange Management Shell.

Exchange 2007 permissions settings are now configured correctly. Continue with the section Conditional
Prerequisite: Mailbox Management through Outlook to continue configuration and installation of

Add2Exchange.

16.1 Removing Old Service Account Permissions

If you already have a Service Account set up for a version of Exchange prior to 2007, follow these instructions to
update the Service Account for 2007-compatible permissions.

1. Open the Active Directory Users and Computers console.

© 2007 DidltBetter Software All rights reserved 1-800-837-8636



Appendix A: Exchange 2007 Permissions Setup 79

FolderMatic Service Account

-.f-r Active Directory Users and Computers

@ File  Action Wiew ‘Window  Help |;|i|£|
¢ s BHELE XFEOR 2B GEEYLEE
@ Ackive Directory Users and Computer S <l objects
% ?:;?E:i!:‘:l | Mame: I Tvpe I Descripkion *I
-2 Builtin € Twam_TESTING-152 User Built-in account For Inker
|:| Computers %krl:utgt ser ke Distribubion Center <
@ Domain Controllers ﬁR.ﬁ.S and IAS Servers Security Group ... Servers in this group can
I:l ForeigngecurityPrincipals €2 Sample User 1002 User
D LostandFound ﬁ Sample User 1003 User
(€3] Microsoft Exchange Security €3 Sample User 1004 User
D Microsoft Exchange Swstem ﬁSchema Admins Security Group ... Designated administrator
D MNTDS Quotas ﬁSQLServerEDDSMSSQLSer. o Security Group ... Members in the group ha
D Program Data ﬁﬁQLServerZDDEMSSQLUse. . Security Group ... Members in the group ha
@ Sample Users ﬁﬁQLServerZDDSSQLErDWSE. . Security Group ... Members in the group ha
D System € SUPPORT_385945a0 User This is & wvendor's accoun
i Users €7 TelnetClients Security Group ... Members of this group hi
ﬁ WUSR_DIDITEETTER-100 ser Accounk Far khe Yisual Sk

2. Double-click the Service Account. Select the Member Of tab of the Properties dialog.
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Service Account Group Membership

zAddZ?Exchange Properties EH

En'-.fin:unmentl Sessinnsl Remote n:u:untru:ull Teminal Services F'ru:ufilel COM+
General I Addrezs I Account | Frofile I Telephones I Crganization
Published Certficates ~ Member OF | Diakin | Obiect | Secuity

tdember of:

M ame | Active Directory Folder |
AZESecuntyGroup  TSTG-152 local/Users
Dornain zers T5STG-152 local/Users

Hemowve !

Prirnary graup: Damain Uszers

There iz no need to change Primany group unless
wou have Macintosh clients or POSE-compliant
applicationz.

Set Primary Group

k. Cancel Apply

3. Click Remove to remove the following groups:
e Administrators
e Pre-Windows 2000 Compatibility

4. Click OK.

Continue with the configuration process at the section Giving the Service Account the Organizational
Administration Role.
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Appendix B: Advanced Users: Installation Summary of
FolderMatic

These installation summary instructions are for existing users already familiar the installation process. If you
are new user or are not familiar with the installation process, use the detailed install process in the next
section: Step by Step Pre-Installation Instructions.

If you are already using Add2Exchange for Calendars, Contacts and Tasks, use the same account to install
FolderMatic. Since the Add2Exchange Service Account already has the appropriate permissions, you can skip
to the installation section located here: Installation of FolderMatic and Upgrade Process Overview.

Important: FolderMatic 1.0 requires the .Net Framework and if it is not installed, it will require a reboot. In some

instances, the installation procedure will require a reboot for the installation to complete properly. Plan your
installation for a service maintenance window as appropriate.

NOTE: Please implement ALL OF THESE PREREQUISITES in the order listed below prior to installation of the
software!

¢ Back up your folders before installation to ensure your data.

e Ensure the .Net framework 2.x or 3.x or later has been installed and all Service Packs have been done in Add/
Remove programs and Windows Update. Use the new Microsoft Update to update all Windows machines and
Microsoft products on the server.

e Please see section System Requirements to make sure your server has the minimum Hardware and Software
requirements.

« If not installed on the Exchange Server, the FolderMatic Software can be installed on a server dedicated for
other purposes. Although the server may be used for other purposes such as a Blackberry Server, Backup
Server, or File Server, the server should not be used daily as a user's workstation. It is not recommended that
you install FolderMatic on a user's workstation unless Outlook is installed without the optional CDO component,
Exchange System Manager is installed.

e Some users go against advice and use FolderMatic using Outlook with the optional CDO installed. This
configuration requires the Outlook security warnings to be suppressed with a third part program such as Mapi
Labs or Express Click YES. Since these security warnings are designed for security, eliminating them is not the
best configuration to enhance your Email security. Again, using Outlook with Outlook CDO is possible, but NOT
recommended and not supported under the free support policy.

¢ If Exchange or System Manager is installed, then Collaboration Data Objects (CDO) is already installed on your
Server correctly. Please go to next step. If FolderMatic is not being installed on the Exchange Server, we
recommend using the same version of Exchange System Manager from the installed Exchange Server located on
the Exchange Setup media.

¢ Log on as the Domain Administrator of your Domain so you can make an account to run "FolderMatic”. READ
THE FOLLOWING CAREFULLY!

e Open up Active Directory. Make a Global or Universal Security Group. We suggest making a Universal Security
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Group if it is available or else make it a Global Security Group. Since FolderMatic is a companion product to
Add2Exchange, and you may use it someday, in order to be consistent we suggest calling the group something
like Add2ExchangeSecurityGroup. The pictures in the step by step instructions have these as their names since
it needs the same power and it made making the manual easier. Do not make an email address for the group,
but do make one for the account. You will have to open up the Service Account in Outlook or OWA to fully
initialize the mailbox in one of the next steps.

Tip: Do not use an existing group for this purpose. Call the Security Group anything you want, but be descriptive
and be sure it is a new one. There is no need to make a mailbox for the Security Group. For more information on
making a Security Group in Exchange 2000 and Exchange 2003 permissions, please see: http://support.microsoft.
com/kb/292509/en-us.

e Next, in Active Directory, make a new user to be used as the Service Account. Make sure the container you
make the account does not have any Active Directory Policies on the container. Since FolderMatic can be used
with Add2Exchange, we suggest making the account named something like "zadd2Exchange” or whatever you
name your service accounts. Since the Service Account cannot be hidden from the Global Address List (GAL),
we suggest naming it with a "z" in front of the name so it falls to the bottom of the GAL. and is less confusing to
users. Then make an email address for the Service Account.

Be careful, you will not install the software as the domain admin or administrator account, rather you will log off
and back on to the target server as the new FolderMatic Service Account.

Once the Service Account has been made and the mailbox has been authorized to be created, open the properties
of the Service Account and select the Member Of tab. Give the Service Account memberships to ONLY the
following security groups:

Administrators

Domain Users

Pre-Windows 2000 Compatible Access

A2ESecurityGroup (or whatever you called your new Security Group)

Use ONLY the account memberships specified above. There is usually no need for Terminal Service Users or
Remote Desktop since the Administrators group inherits this permission. There is also no need to include it in
your custom groups for file system access, since the Service Account only needs local access for synchronization.

IMPORTANT: The Service Account should not be part of the Domain Admins or Exchange Domain Servers Group. If
it is, you must remove those two groups now OR FOLLOW THE MANUAL AND ACTUALLY CREATE A NEW ACCOUNT.
Please follow closely the rest of these instructions and make sure your system conforms to our new requirements
in order to better support you.

ESSENTIAL: If FolderMatic is installed on a server other than the Domain Controller or the Exchange Server, be
sure to make sure the Service Account is part of the local Administrators group of the server it is installed on AND
part of the local Administrator's Group on the Exchange Server. If the Exchange Server is a Domain Controller,
then being part of the Administrator's Group is enough. The Service Account must have Administrator credentials
in order to be able to test to make sure the Exchange Server is up and ready to allow synchronization. Again, it
cannot be part of the Domain Admins group or FolderMatic will fail to log on and clone the folders correctly.
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Next, still logged in as your Domain Admin, open Exchange System Manager (ESM) and go to the top level of the
Organization, right-click, and select Properties. If there is not a Security tab, for your convenience we have
included a helper program in the zip file you downloaded called "ExchangeRegistrySecurity.exe”. Run this on the
Cloning Server and it will add the necessary registry entry for the current user to be able to see the Exchange
Security Page in Exchange System Manager.

For more detailed information on what this program does, or to add the registry entry manually like some of us
geeks do, please refer to Microsoft's instructions : http://support.microsoft.com/default.aspx?scid=kb;EN-
US;264733

Once you can see Exchange System Manager Security tab, refresh the page or right-click the very top level of the
system tree, go to properties and add the new Security Group you made in the previous step. By default, adding
the Security Group gives the security group all rights - leave all rights and click Apply.

IMPORTANT: In this step, please DO NOT ADD the Service Account (zAdd2Exchange). If you have the actual Service
Account listed in the Account Security Assignment Window at the Organization Level, you MUST remove it now.
The Service Account should be a member of the Security Group and only the Security Group should be added.

Tight Security Tip: You COULD add the new Security Group only to the Administrative Group that contains the
mailboxes and Public folders and not the entire organization, but adding it to the entire organization is quick and
easy, allows for ASP operations, has easier configuration and allows for growth in a multi-server environment. It
also allows this account to manage itself and it's own permissions, which is helpful.

Next, you will need to make sure the Security Group is inherited down through your Organizational Unit, and to
your Mailboxes and Public Folders. Right-click on your Mailbox Store and go to Properties, Security. The Security
Group should be listed there of which the Service Account is now a member with the check boxes "grayed out” to
indicate inheritance from the parent. This is normal. Go on to the section Initialization of the Service Account
Mailbox.

If the Security Group is not there, your organization does not have inheritance turned on in your Exchange Server
hierarchy. You can either add the Security Group there now or enable inheritance. Caution: For minimal
disruption, we suggest adding the Security Group there now. There was a reason why inheritance was turned off,
so the simplest way is to add the Security Group there with full rights.

If you had to add the Security Group, please make a note to discuss with your Exchange Administrator or
Computer Service provider why your Exchange Server does not have inheritance, and rectify as part of a
completely different, future assignment.

17.1 Initialization of the Service Account Mailbox

Next we need to initialize the Service Account Mailbox so we can use it to use and maximize the power of
FolderMatic.

You can do this in one of two ways:

On the Cloning Server: Log off as the Domain Administrator and log on to the Cloning Server as the Service
Account and open up Outlook Web Access (OWA). If prompted for credentials, use the Service Account. This
makes Exchange initialize the mailbox and tie it with the inherited permissions from Active Directory. When it
opens, the profile is fully initialized. If you are logged into and installing this on your Exchange Server, often
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times to open up OWA, you can type this address into Internet Explorer: http://localhost/exchange. The actual
address for your organization may be different.

If you do not have OWA or do not know the correct address, you can log on from a workstation as the Service
Account and create an Outlook profile for the Service Account. Please do not Install Outlook on your Exchange
Server or the server you have selected for synchronization.

For more information on the power and utility of making a Service Account Mail profile in Outlook please see this
section: Mailbox Management through Outlook.

17.2 Checklist of Prerequisites and Installation of FolderMatic

Checklist of Prerequisites
e Your system conforms to the minimum system requirements detailed in the System Requirements section.

e You are logged into the target server as the Service Account to download, install, and operate the FolderMatic
software.

e The Service Account is part of the local Administrators of the local server and the Exchange Server. This does
not mean that the Service Account is a part of the Domain Administrators group, just "Administrators” and an
administrator of the local box and Exchange box (if different). If the Cloning Server is a Domain Controller, then
it will automatically be a local administrator (if the domain administrator is part of the local administrators

group).

¢ You have made a Security Group and added to the top level of the Exchange Organization or specifically to the
mailboxes and public folders with full control. To facilitate this, follow the instructions in the Mailbox
Management through Outlook section.

e There are no group policies which prohibit the installation of software even though the user is an Administrator
of the local server. The groups the Service Account has been granted memberships have only those specified,
unless special circumstances apply to your particular installation.

o [f this is the Exchange Server, then CDO is already installed. If this is a File Server, we suggest installing the
same version of Exchange System Manager as your Exchange Server. We strongly suggest installing Exchange
System Manager of the same version (from your original Exchange media) and doing all Microsoft Updates.

Also, best practices suggest that Outlook's CDO NOT be installed on the Exchange Server, and if it is, it is best to
remove it first before the installation of FolderMatic. Uninstall Outlook CDO and then reinstall Exchange System
Manager from the Exchange Server disks and then go to Microsoft update and do all their updates and then
reboot. This will fix your Exchange Server so it is using the correct version of CDO. After uninstall, it may be
necessary to reregister the Exchange version of CDO after an Outlook CDO uninstall from the Exchange Server.

¢ When you open FolderMatic and create a Folder to create you must immediately be able to connect to your
Exchange Server. You cannot install, configure, and upgrade this program when Exchange is offline.

¢ Ready to Install
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¢ Download the FolderMaticSetup.zip file from www.DidltBetter.com Downloads section and unzip the file. Tip:
Do not install programs from the Desktop. Make a directory on the drive with the most space, something called
like Zlibrary\Add2Exchange. Unzip the file in that location and make a shortcut to the desktop. Install the
program from there.

e Make sure you are logged on as the Service Account. This avoids the #1 most common error.
e Run the FolderMaticSetup.msi program.

e You will be prompted for location, accept the default.

¢ You will be prompted for the FolderMatic Log in account.

¢ You will also be prompted for the Exchange Server where the mailboxes and Public folders are installed. Select
the Exchange Server (or Exchange Cluster name) and accept.

o After Install, logged on the FolderMatic server as the Service Account: Open the FolderMatic Console. If you
have any issues opening up the Console, visit our FolderMatic Technical Bulletins area at www.DidltBetter.com
or call and schedule a Remote Support case.

e Add a new Folder Relationship through the FolderMatic Console.

o Choose your Source Mailbox make the folder structure you desire to Clone.

¢ Choose your Relationship Characteristics - refer to the section Folder Rules in this manual.
e Pick the mailboxes the Folders should be cloned to.

Try FolderMatic FREE for 21 days, 21 relationships and but only one at a time and enjoy almost effortless
creation!
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